The specific minimum content of the Work Package and the level of approvals required to perform the work is driven by the Level of the task being performed.  Task Level is assigned based upon the specific criteria provided in Table 1.

Table 1.  Work Levels

	Level
	If Work Involves

	1
	Changes to a Credited Control

	2
	Work on a Credited Control but no change, or a modification to a component or system that may involve an unplanned operational impact (ex. loss of an unrelated mission critical system), engineering evaluation/concurrence, unique or unusual hazard, special waste disposal requirements

	3
	Approved procedures (Operations Procedure Manual, Internal Operating Procedure, Work Plan, etc.) with permitting as appropriate

	4
	Skill of the Craft, routine industrial maintenance activities


The corresponding minimum content of the Work Package and the levels of approval for the respective levels of work are presented in Tables 2 and 3.  Drawings/sketches should be included as appropriate.

Table 2.  Work Package Approvals Required

	Approval
	Level 1
	Level 2
	Level 3
	Level 4

	Task/Group Leader
	X
	X
	X
	X

	Maintenance Lead/Operating Lead
	X
	X
	X
	

	Facility Team Lead
	X
	X
	
	

	Facility Safety (ES&H)
	X
	
	
	

	System Engineer
	X
	X
	
	


Table 3.  Work Package Documentation Required
	Documentation
	Level 1
	Level 2
	Level 3
	Level 4

	Work Request/Work Order Authorization
	X
	X
	X
	X

	Work Planning Checklist (reference)
	X
	X
	X
	

	Job Hazard Evaluation/Analysis (reference)
	X
	X
	X
	X

	Work Instructions or Pre-Approved Work Plan/IOP
	X
	X
	X
	

	Permits (Lock Out/Tag Out, Hot Work, etc.) - as appropriate
	X
	X
	X
	

	Equivalency Evaluation *
	
	X
	
	

	Close Out Checklist
	
	X
	X
	


* Required for functional equivalents only

